
 

  BLACK GOLD COOPERATIVE LIBRARY SYSTEM 
 EMPLOYMENT APPLICATION 
  Equal Opportunity Employer 

Black Gold Cooperative Library System 
3437 Empresa Drive, Suite C, San Luis Obispo, California 93401-7355 

Phone:  (805) 543-6082          FAX: (805) 543-9487 
 

INSTRUCTIONS:  Answer every question completely.  Please bring a copy of your completed application to the interview. Do 
not substitute resumes or other kinds of applications for this official employment application.  Submit a separate application for 
each position for which you are applying.  Please type or print clearly using black ink.  Incomplete applications may be rejected.   
 
Application for Position of: 
 
1. Name: 2. Email Address 
   

4. Phone Numbers 
Last First Middle Daytime:  (    ) 
3. Address: Evenings/Weekends  (    ) 
 5. Are you 18 or older?  YES 
Number Street Apartment #   NO 
 6. How did you find out about this job opening?

 

City/County State Zip Code 

7a. Did you graduate from High School?  YES 7b. If not, do you have a High School 
equivalency diploma? 

 YES 
  NO   NO 

8. Name & location (city& state) of college(s) 
or University(ies) attended: 

Total Credit Hours Major field of study 
Degree received? 

 Sem. Qtr. 4yr 5yr No Type 
        

        

        

9. Other training (including business, trade, military or correspondence schools) Total 
Name & location of school (city & state) Type of training Hrs. Wks.

    

    

    

1 0 Use this space to give any special qualifications relevant to the position for which you are applying which are not covered 
elsewhere in your application, such as professional license or certificate, skills in operation of machines/equipment, 
technical skills or other special training.  
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11. EXPERIENCE 
 
INSTRUCTIONS:   Use the following blocks, A through E, to provide information about your previous jobs 
starting with your present or most recent position in Block A.  Include all relevant paid, non-paid, volunteer and 
military experience.  List promotions as separate jobs.  You may provide additional information about your duties 
and accomplishments in a resume.  If more space is needed attach additional pages with all requested information.  
Questions for which additional information is being given must be clearly referenced. 

 

A 
Position 
 

Name, title & phone number of immediate supervisor 
 

Employer (company or organization) 
 

Address of employer 
 

Dates of employment (information must be completed)  

From:  / / 
To
: 

 / / Number of hours worked per week: 

Last Salary:  $                         per    Number of employees you supervised: 

 Reason for leaving: 

Describe your duties, responsibilities and accomplishments below. 

 
 
 
 
 
 
 
 
 
 

 

B 
Position 
 

Name, title & phone number of immediate supervisor 
 

Employer (company or organization) 
 

Address of employer 
 

Dates of employment (information must be completed)  

From:  / / To:  / / Number of hours worked per week: 

Last Salary:  $                                   Per   Number of employees you supervised: 

 Reason for leaving: 

Describe your duties, responsibilities and accomplishments below. 
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C 
Position 
 

Name, title & phone number of immediate supervisor 
 

Employer (company or organization) 
 

Address of employer 
 

Dates of employment (information must be completed)  

From:  / / To:  / / Number of hours worked per week: 

Last Salary:  $                         Per Number of employees you supervised: 

 Reason for leaving: 

Describe your duties, responsibilities and accomplishments below. 

 
 
 
 
 
 

D 
Position 
 

Name, title & phone number of immediate supervisor 
 

Employer (company or organization) 
 

Address of employer 
 

Dates of employment (information must be completed)  

From:  / / To:  / / Number of hours worked per week: 

Last Salary:  $                            Per    Number of employees you supervised: 

 Reason for leaving: 

Describe your duties, responsibilities and accomplishments below. 

 
 
 
 
 

E 
Position 
 

Name, title & phone number of immediate supervisor 
 

Employer (company or organization) 
 

Address of employer 
 

Dates of employment (information must be completed)  

From:  / / To:  / / Number of hours worked per week: 

Last Salary:  $                    Per    Number of employees you supervised: 

 Reason for leaving: 

Describe your duties, responsibilities and accomplishments below. 
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12. Are you a citizen of the U.S. or are you otherwise legally eligible for employment in the U.S.? 
(Anyone offered employment is required to provide proper identification and documentation of eligibility for 
employment in the U.S.) 

 YES 

  NO 

13. Do you have a valid Driver's License? (Answer only if required for the position.)  YES 

 If yes, issued by which state?   NO 

14. May we ask your present and past employers about you?  YES 

  NO 

15. Have you ever been convicted of a criminal offense including DWI or DUI in any court? 
 

 YES 

 

 NO 

If "yes", give date, place, charge, court and fine or sentence of conviction. 
  
 
A conviction does not automatically mean that you cannot be employed.  The nature of the offense and when 
it occurred will be considered.  Give all of the facts so that a decision can be made. 
(Attach additional sheets, if necessary.) 

16. Please describe any additional experience (paid or volunteer), activities or accomplishments that are relevant 
to the position for which you are applying.  Include name of organization, dates and amount of time involved. 
 
 
 
 
 
 

 

I hereby certify that every statement I have made in this application is true and complete to the best of my knowledge.  I 
understand that any false or incomplete answer may be grounds for not employing me or for dismissing me after I begin work.  
I understand that I have to pass a physical examination, produce documentation verifying identity and employment eligibility 
in the United States as a condition of my employment.  I may be required to verify all information given on this application.  I 
understand that I may be required to provide a copy of my driving record if driving is a component of the job for which I am 
applying.  I understand that this complete application is the property of the Black Gold Cooperative Library System and will 
not be returned.  I understand that I must notify the Black Gold Cooperative Library System administration of any change in 
my name, address, phone number or any other pertinent information. 
SIGNATURE OF APPLICANT:  

 
 
DATE:

 

RETURN TO:   
Black Gold Cooperative Library System, 3437 Empresa Drive, Suite C, San Luis Obispo, CA 93401-7355 
Phone: (805) 543-6082 
 

 

 


