
News 
Get there: More > Tools > Additional tools > News 

 

 

To add news to either the staff interface or a circulation receipt: 

Click ‘New entry’ 

 

  



Display location: choose where to put the news. (Choices for BG libraries are Staff and/or 
slip.) 

 

Choose a publication date and an expiration date if desired.  

Choose the order you want your news item to appear. (0 is the top-most position.) 

Enter a Title for your news item. 

Add Content and Save 

 

 



News items will appear in the news section and can be edited and/or deleted from here.

 

 

You can also preview the message by clicking the ‘Preview content’ button. 

 

Content will appear on the staff interface main page. 

 

  



Slip: content will appear on the circulation receipts 

 

 

 


