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Adding Replacement Fees to the Patron’s Account while Deleting Lost Items 
 
 

If you are trying to delete an item that is currently checked out and you would like to preserve the replacement fines on the patron's 
account, do not check the item in using the Circulation module. Utilize this method. 
 
(Note: A recent upgrade provided this new method to handle deleting items that are still checked out on a patron’s account where the status 
is Long Overdue/ Lost and the patron has been charged. This method allows the information to appear on the patron’s account after the item 
is deleted.) 
 
 
 
 
This is the item and the patron that was used for this example you can see that the item is Long Overdue (Lost), the patron has been 
charged, and the item will not delete because it is checked out. 
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Instructions: 
  

1. First you will start a Batch item modification by clicking on the Cataloging tab on the home screen of Koha and then selecting "Batch 
item modification" on the next screen. 
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2. Enter the barcode of the item you would like to delete but is currently checked out and click on "Continue" 
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3. You will now see the information of the item at the top and fields you can edit underneath. Scroll down until you see the "Options" 
section. By selecting "Yes" in the "Check in items" drop down you will then remove the item from the patron's checkouts, but the 
fines will remain as well as the Long Overdue (Lost) status for the item. Then click "Save" 
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4. On the next page you can click on "View detail of enqueued job" to see the information that changed. 
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5. You will see that the item remained in Long Overdue (Lost) status, but when I go to the patron's account, they no longer have the item 
checked out, but the fines associated with the item have remained. 
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6. You can now delete the item by searching for it, clicking on the box next to the appropriate item and clicking "Delete selected items". 
You will see that the item is no longer checked out but still has the Long Overdue (Lost) status. 
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7. This will take you to the Batch item deletion tool. You can click the check box next to "Delete records if no items remain" and click on 
"Delete selected items". 

 
 
 

8. Then click on "View detail of the enqueued job" to see that the item has been deleted. 
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9. Now when the patron's account is viewed, we can see that all of the information for the item is still present in the Accounting section 
and the fine for the item remains. Only the item barcode in the "Barcode column of the fine information is no longer present because 
the item has been deleted. 
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